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1 LOG IN 
In your internet browser, enter the following URL 

§ Production environment: https://enigma.xaana.net/  
 

In the dialogue box, enter a valid username: 
 
 
 
 
 

 
Figure 1: Enter the email. 

 

Select Next. In the next dialogue box, enter the password as provided by Xaana. NOTE: The 
password is case sensitive. 
 

 
Figure 2: Enter the password. 
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2 INVOICE OVERVIEW 
You’re directed to the Invoice Overview by default. 

Invoice Overview displays the chart for AP Invoices received in the access point, the invoices 
due for payment and the Top 10 suppliers. You can also find the Invoices Time Filter on which 
the Invoice Overview filter will be based.  

 
Figure 3: Invoice Overview 
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Figure 4: Invoice Time Filter 

 

2.1 AP Invoices Received 

If you hover the mouse on the chart, you will see the count of invoices received.  
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Figure 5: Count of Invoices Received 

 
 

2.2 Aged Payable 
The Aged Payables report displays the total amount you owe to your suppliers based on the 
number of days that have occurred since the invoice date.  
 

 
 

Figure 6: Aged Payable 

2.3 Top 10 Suppliers 

A top 10 supplier of products or services to the Company and its Subsidiaries, taken as a whole, 
based on expenditures. 
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Figure 7: Top 10 Suppliers 

3 AP Invoice Record  
AP Invoice Record is divided into two parts :  

• E-invoice Record – The data present in the E-Invoice record not only enables a user to 
view e-invoice related information but also provides additional features such as a data 
filter and data visualisation for a user to review, track e-invoice status and even make 
informed financial decisions. 
 

• E-Invoice Log – This will show all the invoices that Enigma has received from the AS4 
server through the PEPPOL network and invoices that have been delivered to SAP 
Concur. 

 
 

Figure 8: AP Invoice Record 
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3.1 E-Invoice Record 
The data present in the E-Invoice record not only enables a user to view e-invoice related 
information but also provides additional features such as a data filter and data visualisation for 
a user to review; track e-invoice status and even make informed financial decisions. 
 

 
Figure 9: E-Invoice Record 

3.1.1 Invoice Flow Filter 

The function of the filter is to provide the flexibility to a user to select criteria such as “Time 
Range” or “Vendor”. This filter will apply to all E-Invoice record sections.  
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Figure 10: Invoice Flow Filter 

3.1.2 Invoices Received Timeline 

This chart will show us a graphical representation of time-wise granularity when the invoices 
were received at the access point.   

 
Figure 11: Invoices Received Timeline 

 

3.1.3 Total Invoices Received 

This is the number of all the invoices coming “to” access point.  
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Figure 12: Total invoice Received 

3.1.4 Approved Invoices 

This is the number of e-invoices approved.  

 
Figure 13: Approved Invoices 

3.1.5 Vendor Breakdown 

This chart will show us all the vendors/ suppliers that sent e-invoices to your access point.  

 
Figure 14: Vendor Breakdown 
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3.1.6 Payment Due 

This chart will show us all the e-invoices that are still listed as “not paid” in the payment status.  

 
Figure 15: Payment Due 

 

3.1.7 Invoice Flow Grid 

In ‘Invoice Flow Grid’, the user can check the Concur approved Date, otherwise, its status is not 
submitted which can be seen on the right-side column ‘Approve Status’, showing ‘Not 
Submitted’. Here, ‘Access Point Received Date’, is the time that the invoice was received at the 
second corner. Some important information such as ‘Paid Status’ can be found in this grid, 
which enables the user to make informed financial decisions. 

 
Figure 16: Invoice Flow Grid 

 

3.2 E-Invoice Logs 
This will show all the invoices that Enigma has received from the AS4 server through the 
PEPPOL network and invoices that have been delivered to SAP Concur. 
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Figure 17: E-Invoice Logs 

 

3.2.1 AP Time Filter 

The function of the filter is to provide the flexibility to a user to select criteria such as “Time 
Range”. This filter will apply to all E-Invoice Log sections. 

 
Figure 18: AP Time Filter 
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3.2.2 Access Point Receiving Logs 

The ‘Access Point Receiving Logs’ refers to all the invoices that Enigma has received from the 
AS4 server through the PEPPOL network, the column ‘message state’ indicates the status of 
being accepted. Also, the accepted time can be viewed on the left-most column of the page. 
 

 
Figure 19: Access Point Receiving Logs 

 

3.2.3 Access Point Delivery Logs 

The ‘Access Point Delivery Logs’ represents those invoices that have been delivered and logged 
back on the dashboard. The column “response” will determine whether the invoice has been 
posted successfully or it is not. If it shows an error, this is where you can find it.  

 
Figure 20: Access Point Delivery Logs 
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